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YEAR 7 

 

Mr J Holmes – Year Team Leader – (DISCo) 

Mrs N Picton – Year Team Leader – (VERY) 
 

 

 

YEAR 7 FORM TUTORS 
 

D Ms S Yarrow  

I Miss H Daulton  

S Mrs G Charles  

C Miss P Phillips-Harrington  

O Mrs E Lindsay  

V Mr C Dharsey  

E Mrs A Kirk  

R Mr J Crees  

Y Mr D Games  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

TIMING OF THE SCHOOL DAY FOR  
YEAR 7 STUDENTS* 

 
 

 
 

Arrival Time – 8.25am  
 
 
Tutor Time – 8.30am – 8.55am  
 
 
Lesson 1 – 8.55am – 9.55am  
 
 
Break – 9.55am – 10.20am  
 
 
Lesson 2 -  10.20am - 11.15am  
 
 
DEAR* Time  -  11.15am – 11.30am  
 
 
Lesson 3 – 11.30am – 12.25pm  
 
 
Lunch – 12.25pm – 1.05pm  
 
 
Lesson 4 – 1.05pm – 2.00pm  
 
 
Lesson 5 – 2.05pm – 3.00pm  

 
 
 
 

 
 
 

 
 

 

*other year groups will have different timings 



 
 

   

 

TERM DATES 2021/2022 

 

 
 

 

SCHOOL TERM AND HOLIDAY DATES 2021/2022 

Autumn Term 2021 
Friday 3 September 2021 Thursday 21 October 2021  

Monday 1 November 2021 Friday 17 December 2021 

Spring Term 2022 
Wednesday 5 January 2022 Friday 18 February 2022 

Monday 28 February 2022 Friday 8 April 2022  

Summer Term 2022 
Monday 25 April 2022 Friday 27 May 2022 

Tuesday 7 June 2022 Thursday 21 July 2022 

 
 

In-service training days for teachers (no school for students) 
 

Wednesday 1 September 2021       
 

Thursday 2 September 2021  

 
Friday 22 October 2021 

 
Tuesday 4 January 2022 

 

Monday 6 June 2022 
 

 
 

 
Easter Break:    Friday 15 April – Monday 25 April 2022  

                                                                

Early May Bank Holiday:   Monday 2 May 2022 
 

Spring Bank Holiday:   Monday 30 May 2022 
 

 
 
 
 
 
 
 
 
 
  

 



 
 

APPOINTMENTS 
 
If parents wish to visit the school to speak with a member of staff, it is 
more convenient to write, email or telephone for an appointment, as they 
may be teaching, in a meeting or out of school.  The school telephone 
number is 01296 390900.  If it is a matter concerning welfare or conduct, 
parents should, in the first instance, normally contact the student's Form 
Tutor. 
 
With regard to matters concerning the curriculum, in the first instance, 
please contact the Deputy Headteacher, Miss Brown. 
 
Meetings are held throughout the year when parents may meet staff and 
discuss children’s welfare and progress. 
 
SCHOOL OFFICE 

 
This is normally open from 8.00 am to 4.00 pm.  The telephone number is 
01296 390900.  The school office is always willing to help parents with any 
queries that they may have regarding any matters concerning the school. 
 
JOURNEYS TO AND FROM SCHOOL 
 
CYCLES 
 
Students living within reasonable walking distance of the school are asked 
not to use a cycle as there is only limited accommodation for cycles.  
Parents must give their consent to their child’s use of a cycle on the 
Admission Form.  If, at a later date, you wish your child to use a cycle, 
please complete a form which is kept in reception.  
 
It should be emphasised that neither the Education Authority, nor the 
school, can accept any responsibility for any cycle damaged or stolen 
whilst on the school premises.  While it is rare for problems to occur, we 
do strongly recommend that you take out insurance cover. 
 
Students must ensure that they have a secure cycle lock.  All students 
who ride bicycles to school must wear safety helmets.  It is also 
recommended that they wear a high visibility band or vest.  
 



 
 

Students must show a responsible attitude and be conscious of the need 
to cycle carefully, especially when entering and leaving the school 
premises via the vehicle entrance and exit. 
 
ELECTRIC SCOOTERS 
 
We have seen an increase in the use of e-scooters and bikes in and 
around Aylesbury recently, the trial with the yellow scooters is still 
underway.  No student is permitted to ride on or bring an electric scooter 
to school as they are on legal on private land. 
 
WALKING 
 
Students enter and leave the school premises via the side gates (not the 
front gates).  For safety reasons, students should not be in the school 
car park at any time.  Students must be aware of other road users and 
keep to the footpath, particularly at the front of the school where there 
is a lot of traffic. 
 
JOURNEYS BY CAR 
 
Parents who bring their children to school by car are requested not to 
enter the school’s car park to drop them off and pick them up because of 
safety issues.  The bus pull-in, on the Wendover Road, is a good ‘drop 
off’ point if you are travelling out of town.  Please do not park opposite 
the school if waiting for your child. The congestion caused increases the 
risk of accidents and makes it very difficult for buses to enter the bus 
lane.  
 
We would like all parents to emphasise to their children that they 
must inform their parents if they are going to be late home for 
any reason e.g. playing for school teams. 
  
MEDICAL MATTERS 
 
ILLNESS AT SCHOOL 
 
If a child is taken ill in school or involved in an accident, the child is taken 
to the Medical Room where the matter is dealt with by the school’s First 
Aid Officer. 
 



 
 

If the matter is serious, then the parent is informed as soon as possible. 
 
If the matter is urgent, the First Aid Officer will call for an ambulance, at 
the same time, informing the parent and asking the parent either to come 
to school or to go to the hospital. 
 
MEDICAL INFORMATION 
 
Parents should take care to complete the ‘medical information’ section of 
the Admission Form in as much detail as possible.  
 
Parents are asked to let the First Aid Officer know of any health matters 
that are of some concern.  These will be treated in confidence, although it 
is essential that staff should be aware of any problems that might concern 
the child in the classroom, particularly in the laboratory, gymnasium or 
technology rooms. 
 
It is part of our safeguarding expectations that we have two family 
contacts. Please ensure if your numbers of emails change that you contact 
the school so we can update our records. 
 
MEDICATION 
 
If a child is on medication, then it is advisable to let the First Aid Officer 
keep this whilst the child is in school.  Medicines should be sent into school 
clearly labelled with the child’s name and form group and with clear 
directions as to its use.  Such medicines are secured in the Medical Room.  
 
We are normally willing to accept students in school when under 
treatment, provided the doctor has recommended that they continue their 
normal education.  This will be subject to a risk assessment being 
undertaken in exceptional circumstances e.g. students with legs in plaster, 
or taking special medication but parents are reminded that it is not always 
possible to make special arrangements for such students.  Parents must 
discuss these matters with the First Aid Officer before sending their child 
back to school. 
 
 
ATTENDANCE  
 
At The Grange School students are expected to: 



 
 

 
▪ Attend school each day 

 
▪ Register with their Form Tutors in the morning. 

 
• AM Registration  8.30 am - 8.55 am 

 
▪ Sign in at the Attendance Office if they arrive in school after 8.55 am  
 
Late Marks 
 
If a student is not in registration at 8.30 am or in class at 2.05 pm, they 
will be marked as LATE. 
 
If a student arrives in school after 9.00 am this will be recorded as 
ABSENT unless a note or message is received from a parent/carer 
explaining the reason for the student being late. 
 
Lateness not covered by a note of explanation from parents will result in 
the students being given detentions in line with the school policy. 
 
Schools are required by law to record each absence as either 
AUTHORISED or UNAUTHORISED.  Therefore, we ask that you, as 
parents/carers, work with us by providing absence letters as required.  
However, please note that only the school can authorise an absence. 
 
Doctor/Dental Appointments 
 
If such appointments have to be made during school hours, please 
provide your child with a note for his/her Form Tutor.  These absences 
may then be recorded as AUTHORISED.  
 
Students who have reason to go out of school during school hours should 
sign out/in at the Attendance Office on leaving and returning to school. 
This enables the school to be aware of the whereabouts of all students. 
 
Authorised absence is still recorded as an absence and will contribute to 
your child’s overall attendance percentage. All schools expect excellent 
attendance. Our expectation is 97% over the academic year.  
 
 



 
 

 
Sickness 
 
If your child is absent from school due to illness, please ring the school 
on each day of sickness AND provide a note for his/her Form Tutor on 
his/her return to school.  Alternatively, you may send an email to 
attendance@grange.bucks.sch.uk. These absences will then be recorded 
as AUTHORISED. 
 
If no note is received, then the absence remains UNAUTHORISED.  A 
message will then be sent to parents/carers requesting a reason for the 
absence.  If no reply is received, the absence will remain 
UNAUTHORISED.  These absences are shown in school data and all 
references. 
 
Family Holidays 
 
There is a clear directive from the Department for Children, Schools & 
Families that parents/carers should not normally take children on holiday 
in term time (Circular 10/99).  Only requests based on compassionate 
grounds can be considered for authorisation.  In such circumstances, an 
application should be made on a form obtainable from the Attendance 
Officer. 
 
Cause for Concern 
 
If you are at all concerned about your child’s attendance, you should, in 
the first instance, contact his/her Form Tutor. 
 
The school will contact you if: 
 

▪ Your child’s attendance rate falls below an unacceptable level. 
▪ Your child is late for school regularly. 
▪ A regular pattern appears in your child’s absences. 
▪ Letters from you are not received explaining absences. 

 
If you have any queries regarding these guidelines, please contact the 
school either by: 
 
 Phone: (01296) 390900 (please ask for the Attendance Officer) 
 Fax:  (01296) 390991 



 
 

 Email:   attendance@grange.bucks.sch.uk  
   

‘Having a good education will help to give your child the  
best possible start in life.  If your child is absent for any period,  

whether authorised or unauthorised, he or she may  
miss essential elements of their learning programme.’  DfES 

 
SPECIAL EDUCATIONAL NEEDS 
 
If your child has Special Educational Needs and is on the SEND Register, 
the information will have been transferred from their previous school to 
The Grange School 
 
HOMEWORK 
 
Students are expected to do regular homework.  An item of homework 
may sometimes extend over a period of two weeks.  In such instances, 
students have a tendency to leave work to the last moment when they 
find there is insufficient time to do the work satisfactorily. Parents are 
asked to ensure that students spread their homework evenly.  
 
Subject homework is posted online using the ‘Satchel One’ website.  All 
students are able to log on and view their homework calendar.  Parents 
are also able to view homework which has been set.  
 
Homework is set by the class teacher on a regular basis when it is 
appropriate to do so.  In Key stage 3, English, Maths and Languages 
should have a piece of homework each week.  Other subjects which have 
fewer lessons will set homework at least once per fortnight.  Drama and 
Physical Education are the exceptions to this; they have homework once 
per half term. 
 
If there is an issue regarding homework, parents should contact the Form 
Tutor in the first instance. 
 
Please read the ‘Parents Guide to Homework’ booklet for additional 
information on how to support your child with homework. 
 
 
 

mailto:attendance@grange.bucks.sch.uk


 
 

EQUIPMENT 
 
Students should have equipment with them for all lessons, including a 
pen (black or blue), green pen, pencil, rubber, ruler, colour pencils, a 
pencil sharpener, glue, compass, a scientific calculator and a small 
notebook/diary.  In addition to this equipment, it is desirable for all 
students to also have dictionaries. All items may all be purchased from 
the school library. 
 
Students are asked to carry a small notebook or diary. 
 
Students should also have a bag that is capable of carrying all of their 
school equipment as well as their books for the school day. 
 
LIBRARY 
 
The Grange School Library is open daily for the loan and exchange of 
books and for the use of reference material.  A wide range of books are 
available for both school work and recreational use.  Computer and 
Internet facilities may be used to support school work.  
 
Stationery, calculators, dictionaries and atlases may also be purchased 
from the Library. 
 
Students join the Library on entry into Year 7.  By joining, they accept 
responsibility for any books they borrow and must return them in the 
same condition in which they were borrowed by the date they are due 
back on.  It is expected that lost or damaged books should be paid for by 
the student concerned.  
 
REPORTS 
 
Parents/Carers will receive a printed report on their child’s progress, 
behaviour and homework three times a year.  In addition, a Parent’s 
Evening is offered once per year for face to face discussions (or remotely 
in recent months) on attainment and progress. Parents may obtain a 
verbal report on the progress of their child either over the whole 
curriculum or in any particular subject at any time during the year, by 
making an appointment to speak to the Subject Leader. 
 
 



 
 

SCHOOL MEALS 
 
During the lunch period, meals are available in the school Dining Hall.  
There are two alternatives for lunch as all Year 7, 8, 9, 10 & 11 
students must stay on the school site:- 
 
(i) eat a school meal in the Dining Hall 
(ii) eat a packed lunch provided by home and consumed in specified 

areas. 
 
Midday provision of meals is given free of charge, only to students whose 
parents/carers are in receipt of the following: 
 
• Income Support (IS) 
• Income Based (not contribution-based) Job Seeker's Allowance 

(IBJSA) 
• The guarantee element of the State Pension Credit 
• Income-related employment and support allowance or 
• Support under Part VI of the Immigration and Asylum Act 1999 
• Universal Credit with an annual net earned income of no more than 

£7,400. 
• Child Tax Credit (with No Working Tax Credit) with an annual income 

of no more than £16,190)  
 

Children who receive IS or IBJSA in their own right are also entitled to 
receive free school meals. 
 
Where a parent is entitled to Child Tax Credit and also Working Tax Credit 
during the four week period immediately after their employment ceases, or 
after they start to work less than 16 hours per week, their children are 
entitled to free school meals. 
 
Please contact the Finance Office for a claim form. 
 
 
LUNCH BREAK 
 
During the first two weeks of the Autumn Term, Year 7 students will go to 
lunch 10 minutes earlier than the rest of the school. 
This will give students time to adjust to the school Dining Hall 
arrangements. 



 
 

 
BUDDIES 
 
To support students when they join The Grange School, each form group 
has two Year 10 students assigned to it as ‘Buddies’.  The purpose of the 
Buddies is to help students to settle into life at The Grange School.  
Buddies are a friendly face to show students around, answer any questions 
they may have and be a point of contact for students during the school 
day. 
 
INFORMATION AND COMMUNICATION TECHNOLOGY 
 
All students who attend The Grange School have access to the Internet to 
help them with their studies.  Internet access is protected by a “firewall” to 
prevent students from accessing, viewing and downloading unsuitable 
material. 
 
All students are also allocated a personal email address, which is 
accessible from both school and home which they can use to send and 
receive emails to help them with their studies. 
 
To enable student’s access to the Internet and their personal email 
account, we have introduced an Internet Code of Practice.  Students and 
their parents should read and agree to this before parents consent to their 
children being given access on the Admission Form.  This contract agrees 
appropriate conduct whilst using the school Internet and email facilities. 
 
 
STUDENTS’ ICT CODE OF PRACTICE 

 
• I will only use the Internet/computers when supervised by a teacher or 

adult. 
 
• I will never tell anyone I meet on the Internet my home address, my 

telephone number or my school’s name unless my teacher gives me 
permission. 

 
• I have been allocated a password for my user space and Internet/email 

access, which I will not share with anyone, even my best friend.  
 
• I will not use Internet chat rooms or Messaging Software. 



 
 

 
• I will always tell my teacher if I see bad language or distasteful things 

while I am online.  I will not look for bad language or distasteful things 
while I am online. 

 
• I know that the school will check the sites I have visited! 
 
• I understand that I will not be able to use the Internet if I deliberately 

look for, or find unsuitable material. 
 
• I understand that information on the Internet may not always be 

reliable and sources may need checking. Web sites may be sponsored 
by advertisers and therefore be biased. 

 
• When using E-mail, I will only send sensible necessary mails to people I 

know. 
 
• I am aware that any mail I send can be traced back to me and that 

regular checks will be made on usage. 
 
• I am aware that I have been allocated limited user space on the 

network and am responsible for maintaining this space.  I will tidy up 
my user space regularly and delete redundant files. 

 
• I am aware I have been allocated limited printer credits and I will use 

these for appropriate school work. 
 

PERSONAL PROPERTY 
 
Students are asked to ensure that all articles of clothing and equipment 
are clearly marked with their full names. 
 
It must be emphasised that neither the Education Authority nor the school 
can accept any responsibility for the personal property of students 
damaged or stolen on school premises.  This is not covered by any County 
Insurance Policy. 
 
Students should always take their personal belongings with them when 
they change lessons.  They need an appropriate school bag (see uniform 
list).  Movement between lessons is kept to a minimum. 
 



 
 

During Physical Education lessons, watches, keys, etc. should be handed 
to the PE teacher and not left in students’ clothing. 
 
It is unreasonable to expect staff to spend possibly many hours of their 
time searching for students’ valuables.  If students have to bring valuables 
into school (INCLUDING LARGE SUMS OF MONEY), they should hand them 
into the School Office.   
 
Mobile phones are expected to be turned off at 8.30am and not seen or 
heard until 3.00pm. Please see the website for our policy. 
 
ACTIVITIES OUT OF SCHOOL  
 
Students are encouraged to take part in activities outside the normal 
school curriculum. 
 
As a number of students travel to school on school buses, many activities 
take place during the lunch break. 
 
Students interested in music may join the choir or the orchestra of which 
there are various sections - brass, wind, string and percussion.  The 
Subject Leader of the Music Department will be pleased to see students 
who wish to join the choir or learn to play a musical instrument for which 
there will be an annual charge.  Please contact the Finance Office for an 
application form.   
 
The school has a large Drama Department.  Drama is part of the normal 
curriculum for each child but many additional activities go on outside the 
normal timetable. 
 
There are many sporting activities, which occur, including regular school 
matches in football, netball, basketball, hockey etc. 
 
ICT rooms and the Library are available at lunch-times for all students to 
continue with, and research homework they may have. 
 
Students are often invited to participate in activities that involve some 
form of public service.  It may be clearing the litter in the surrounding 
streets, helping senior citizens, making things for nursery schools, 
hospitals, or charitable events. 
 



 
 

SCHOOL VISITS AND SCHOOL JOURNEYS 
 
The Grange School believes that not all education takes place in school 
and that sometimes the countryside or museum makes an alternative 
classroom. 
 
Students go on visits for fieldwork in relation to Geography, History, Art, 
Science and other subjects in the curriculum.  As the amount of money 
available to the school for such visits is very limited, parents are 
sometimes invited to make a voluntary contribution towards the cost of 
the visit or, if the student is to be away from school for more than one 
day, towards the cost of the board and lodging.  No student, however, is 
ever barred from going on a field trip during school hours because of any 
difficulty in finding the cost.   
 
There are curriculum focused residential visits to Europe (France/Spain) for 
students in Years 9 and 10 each year.  Parents and students will be given 
at least ten months’ notice to ease payments. 
 
 
 
 School Uniform  

  
A comprehensive list of our uniform expectations can be found on our 
website https://www.grange.bucks.sch.uk/parents/school-uniform 
 
Uniform can be purchased online through the Price and Buckland 
Uniform Shop, locally from Bucks Schoolwear Plus or other retail stores 
with approved styles. 

  

  
Policies 

  
If you have any queries regarding behavior, safeguarding, attendance or 
any other pastoral concerns, please refer to the school website for the 
latest policies and information.  
 
  

https://www.grange.bucks.sch.uk/parents/school-uniform
https://www.pbuniform-online.co.uk/grangeaylesbury
https://www.pbuniform-online.co.uk/grangeaylesbury
https://bucksschoolwearplus.co.uk/school/the_grange/

